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Emergency Action Plans 

1. Procedures for reporting a fire or other emergency
a.  Employee closest to phone dials 911. 

2.  Procedures for emergency evacuation, including type of evacuation and exit route assignments: 

a. Existing emergency evacuation plan will be used for all types of emergencies.  

1. Both South and North exits will be used, unless prohibited by the type of emergency. If an exit is blocked, the available exit will be used.

2. Employee A will direct the North (back) exit evacuation.  Employee A will be responsible for evacuation of the North section of the Library, including the Montana Room, Storage Room, Children’s Area and Teen Scene Area.  

3. Employee B will direct South (front) exit evacuation.  Employee B will be responsible for evacuation of the South section of the Library, including the restrooms, Community Room and Computer Area.   

3. Procedures to account for all employees after evacuation: 

a. Library Director will account for all library employees within 5 minutes of evacuation.  If front south facing exit if used, employees will meet on the front sidewalk.
b.   If north facing back exit is used, employees will meet under first tree on the right.  This leaves the parking area free for emergency vehicles. 

4. The name and job title of library employee who may be contacted by employees who need more information about the plan or an explanation of their duties under the plan: 
a. Molly Aagard, Director 

5. Employee alarm system.  An employer must have and maintain an employee alarm system.  The employee alarm system must use a distinctive signal for each purpose and comply with the requirements in S 1910.165. 

a.  Employee B will activate the fire alarm, located by the Memorial Wall.  

6. Training.  An employer must designate and train employees to assist in a safe and orderly evacuation of other employees. 

a. Employer is Town of Ennis.  Employee Library Director can implement by training other library employees and ensuring safe evacuation. 

7. Review of emergency action plan.  An employer must review the emergency action plan with each employee covered by the plan. 

a. Emergency plan should be reviewed by employees immediately upon completion and approval of employers.  Plan should be reviewed and updated yearly or on an as needed basis. 

